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[Stakeholder Group Name]

Monthly Progress Report

[Date]

1. [ Issue Title]
(Also insert hyperlink in title text to issue in issue tracking)


Issue Status

[enter the current status for this issue.]

Target Completion 

[enter expected completion of group’s activities]

Progress Update

[Provide a brief narrative of accomplishments made since the last status report. Note progress on work plan and deliverables.  Note any risks/issues (i.e. missing expertise, issues that require other groups’ participation) that may have an impact on successful resolution of the issue per the work plan.]

Action Requested (if necessary)

[Provide a brief description of the action(s) that this committee requests of the parent committee.  Example requests: expand scope of the charter, approve new timeline for completion, vote on recommended proposal(s), etc.]

[Copy formatting above if reporting more than one issue.]
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